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Overview

» The LEP extract is generated by Kentucky School Districts to
aid in maintaining English Learner (EL) data at a district level
throughout the year and for data verification for final data
extract by KDE. The data this report helps to maintain is then
pulled by the state via the LEP Extract in Infinite Campus
State Edition.

» The LEP report consists of a CSV state format file and a
warning report. There is also an HTML version of the extract
available for testing and validation purposes. The warning
report runs before the final extract can be produced.
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LEP EXxtract
Path: KY State Reporting>LEP Extract

Inclusion Criteria
e Students In Grades 00-12 and Grade 14

¢ Student must have been enrolled and have an
LEP record with a start date that falls within
the start and end dates in the extract editor.
(July 1 to June 30 of current school year)

'ﬂ

e [he student rmust have Program Status = &1L

on the most recent record, all other statuses
will not produce a record on the extract.

Commonwealth



| EP Extract Inclusion Criteria

» Home language field must be selected as
a language other than English on the most
recent Primary enrollment within the
district for the current school year (July 1
to June 30).




HOME LANGUAGE
Path: Student Information>General >Enrollment

Tab>State Reporting Fields

Te—
v Census
Wy Data
Staff Request Processor
People
Households
Addresses
Faortal Request Processaor
Add Person
Add Household
Add Address
Staff Locator
Census Wizard
» Program Participation
» Repors
» Behaviar
* Health
» Attendance
» Scheduling
» Fees
» Grading & Standards
» Medicaid

Demographics Identities

n Save Delete E Person Summary Report E Demographics Data

Person Information
PerzonlD
*Last Mame *First Mame Middle Name Suffix
7]
*Gender *Birth Date (Age: 15) Sot Sec Mumber
hale A 1200542001
Race/Ethnicity (Edit) Mo Irage Available
State Race/Ethnicity: J:Asian
Federal Designation: J:Asian
Race(g): Asian
Hispanic/Latino: MN:Na

Race/Ethnicity Determination: 01:Parent ldentified

Birth Country

| 1750 Philippines v

Dats Entered US Dats Entered US School
| I |oa3i2007 TR

Ori?inal K" School Entry

Home Primary Language

Househaolds

Relationships

Birth Certificate

1554043734

| Tagalog (1420)

Enroliments District Employment

Enter in home language, which
cannot be 0400: English or 1630:
Other. You may use
www.ethnologue.com to locate the

Mative American Language

| selecta value

Mickname

Comments

- Modiified by: FARMER, SHEILA 0220/2013 08:50

names of all known world languages

Upload Picture

Reference for World Languages: www.ethnologue.com



http://www.ethnologue.com/
http://www.ethnologue.com/

| EP Extract Inclusion Criteria

» The LEP extract will include students
who are withdrawn or inactive If they had
an active LEP record during the current
school year (July 1 to June 30)

» The district extract should produce ONE
record per student.




EL Duplicates

The way to edit EL history is by deleting the
current EL. If the EL history is a duplicate,
simply delete the current EL record and use the
one in the history. If it is not a duplicate, delete
the current EL, end date the EL history, and then
create a new EL record with current information.




| EP Extract Inclusion Criteria

» Student must have at least one LEP
Service type selection on the most recent
LEP record to be included in the extract.

» Student must have at least one
Accommodation on the most recent LEP
record to be included In the extract.




Program Status = EL

Index Search

I
¥ Student Information
General
* Counseling
General
Ieetings
BlankForms
Early Warning

Academic Flanning

r

¥ Program Participation

English Learners (EL)

Foster Care
Frograms
Custom Programs

» Health

Medicaid

r ILPA

» PLP

* English Language Learners ™ SE

Grade: 08 #6026 DOB: 12/05/2001 Gender: M

EL EL Assessments
n Save Delete

Active EL Record
*Program Status EL v

|dentified Date
Expected Exit Date
Program Exit Date

Firzt Year Monitoring:
Second Year Monitoring:
Third Year Monitoring:
Fourth Year Monitoring:
Parent Motifisd

Parent Declined ]
Parent Declined Date
Interrupted Schooling J
Comments

EL Sarvices

A

- Modified by: IR -1 3/2017
12:35

EL Accommodations

**To update read only fields, please go to Census->People-~ldentities

Home Primary Language:
First Entered US School:
Birth Country:

1420 Tagalog
08032007
Philippines

Commonwealth




| EP Extract Exclusion Criteria

» If student has an actual exit date on the
EL tab that is not in the current school
year (as defined by July 01-June 30 of the
Year selected on the toolbar), they will be

excluded from the warning report and
extract.




Identified Date should reflect
the date the student took the
WIDA Screener/Initial
Determination Test.

I - Engiisn Language

Grade: 08 #6026 DOB: 12/05/2001 Gender: M Expected EXit Date: the month,

day and year (##/##/####) that
an EL student is expected to
exit from EL status.

EL EL Assessments

n Save Delete

EL Sarvices

Ceneral “Program Status
Meetings 08/25/2012 || 1420: Tagalog
BlankForms Expected Exit Date 1005/2017 [7H] Firet Entered US School: 02/03/2007
) Birth Country: Philippines
Early Warning SR |:|
Academic Flanning ;zl:ﬁ:;::;:gng_
¥ Program Participation Third Year Monitoring:
) Fourth Year Monitoring:
English Learners (EL) )
Parent Motified 100052012 73]
Foster Care Parent Declined 0
Frograms Parent DeclinedDate [
Custorn Programs Interrupted Sehooling 0
» Health Comments
Medicaid
* [LFA £
- Modified by: I -, 1 52017
» PLP 12:35




Calculating Enrollment Based on
Total Days Enrolled

» This i1s a calculated field based on
enrollment start and end date of most
recent Primary enrollment.

» Enrollment will be calculated as:

» % Enrolled = Total Days Enrolled/Total
Instructional Days in school calendar, for all
schools in the district.




Calculated Enrollment

Example 1:

School A: 90/175 Student A:
School B: 50/175 Jose Flores

School C: 35/175

Total 175 enrolleddays/ 175 instructional days in
district=1.00

Example 2: Example 3:

Student B: Student C:
School A: 90/175 Mara Chin School A:90/175 Alexi Davic
School B: 30/175 School B: 50/177
School C: 35/175 School C: 35/175

Total Enrolleddays (A +B + C)=175
Total 155 enrolleddays/ 175 instructional days in
district=0.89 [Total Enrolled Days=175]/

[(Longest calendar in which student was enrolled =

177)]= 1.00




Calculating Enroliment

| i | = [ |
EnrollmentStariDate EnrollmentEndDate TotalDays %Enrolled
3/11/2016 175 1

3/11/2016 175 1

3/11/2016 175 1

3/11/2016 175 1

3/11/2016 175 1

3/11/2016 175 1

8/11/2016 175 1

3/11/2016 175 1

3/11/2016 175 1

8/11/2016 175 1

3/11/2016 175 1

3/11/2016 175 1

3/30/2016 154 0.88

8/15/2016 173 0.99

2/11/2016 175 1

8/11/2016 175 1




LEP Extract
Path: KY State Reporting>LEP EXxtract

v kY State Reporting
» KDE Reports

Calendar Report

Dropout Report

Dual Enraliment Cap Summary
FRYSC Group Program Repaort
FRYSC State Report

Growth Factor

IDEA Dec 1 Count Extract
KEES Report

LEAD Extract

LEP Extract

Preschool Enrollment Count
Reading Intervention Extract
Retention Repaort

SAAR Report

Safe Schools

Special Ed Exit Report

TEDS Report

Testing Roster Extract

Transition Report




Choose the start

KY L E P EXtraCt date and end date
that corresponds to

KY LEP Extract the current school

The LEP Extract provides a list of 2tudenis with LEP {Limited Englizh Proficiency) status. Students
instructional accommedation and at least one LEP Service type active during the date range g
status of "LEP™ to pull. This report runs district-wide regardless of calendar selected in the

Mote: Errors and Wamings cannot be produc ed via the Batch Reporiing Tool (if 28 o=e the Generats Extract buiton

to view emors and wammings.

Extract Option=

Date Range |o701/2016 [T5] - |D6/30/2017 |4

Grade Level [All Grades ..
oo
o1

- Click “Generate

o Extract”

D&
o7
]
)
10
11

12

14 -
Format | State Format{CSY) ¥ |

Submit to Batch

Showtop| 50 ¥ | taske submitted between |07/03/2017 [75] and [07/10/2017 [ T3]
Batch Queue List

Cueusd Time | Report Title | Status | Download

Commonwealth




LEP Extract Errors and Warnings

The LEP extract includes an
error/warning report which runs prior to
the extract. This report identifies critical
errors (student record will NOT be
produced on extract) and warnings
(student record will be produced on
extract) that must be cleaned up prior to
KDE extracting the data from Infinite
Campus State Edition.




LEP Extract Errors and Warnings

» The warning page Is a report that runs
when the user clicks the “Run Extract”
button In the extract editor. The warning
report will appear first. The user may
then click the “Click Here to Generate
Extract” button to generate the actual
report.




LLEP EXtract
Error Report Example

Commonwealth

There are errors and/or warnings in the extract (See below) to generate the reports

Error/Warning Table of Contents: (If warning/error count is 0, there are no warnings/errors to report.)

Critical Error: The following records do not have a selection of at least one LEP Service type which overlaps the date range specified in the exfract editor. These students will NOT be included in the LEP extract. (Number of Records: 0)

Critical Error: The following records do not have a selection of Instructional Accommodation. These students will NOT be included on the LEP extract. (Number of Records: 0)

Critical Error: The following records have a Home Language selection of 0400: English. These students will NOT be included on the LEP extract. (Number of Records:1)

Warning: The following records have a Home Language selection of 1630: Other. The students will be included on the LEP extra ber of Records:1)

Warning: Home Primary Language is set to Native American, but Native American Language is not selected. These § will be included on the LEP extract. (Number of Records: 0)

Warning: Native American Language is selected, but Home Primary Language is not sef to Native Amerigan=These students will be included on the LEP extract. (Number of Records: 0)
I 4

Critical Error: |[The following records have a Home Language selection of 0400: English. These students will NOT be i

SchoolNumber| SchoolName |StateStudentID| LastName |FirstName|MiddleInitial]

11 Taylor Elem School[31193 |

[— Warning: l he following records have a Home Language selection of 1630: Other. The students will be included on the LEP extract. (Number of Records:1)
SchoolNumber|  SchoolName [StateStudentID] LName | FName |MiddleInitial

i Van Buren Elem School[37350 1

pr—

ed on the LEP extract, (Number of Records:1)




LEP Extract Report

A B C D[ E[F & R[]k

N

R

U

3 Jefferson [N TN Bt i
10 Polk High I 5 9M
3 Jefferson [ N 4/3/2003 M

3 Jefferson ENEEEEI i M
3 efferson [ it §F

301 Infinite ¢~ 6026
301 InfiniteCe 22561
301 Infinite Gz~ 22984
301 Infinite Gz~ 23429
301 Infinite Gz~ 30629

4
g
2_
3_
4_
5_
6_

3 1420: Tagalog
11380: Spanish

N
N

30300: Chinese, ManiN

3 1420: Tagalog
11380: Spanish

N
N

N

== = =

N

= = = =

DistrictNu DistrictNa StateStud SchoolNu SchoolNai LastName FirstName MiddleIni BirthDate StateGrad Gender ~ Race/Ethr HomeLany NativeAm Immigran Migrant  Refugee EnrollmentStartDate EnrollmentEndDate TotalDays %Enrolled

311/2016
311/2016
8/11/2016
8/11/2016
8/11/2016

175 1
175 1
175 1
173 1
175 1



SUPPORT PROCESS

Infinite Campus Support Process

’:] User Utilizes IC manuals and KDE/district policies
= and procedures to enter and review data; directs
questions tateacher coach and/or building coach

Teacher Coach Answers questions related to
a typical teacher's professional scope (e,
lesson planner, gradebook, etc ) escalates
issuestothe building coach

Building Coach Answers quedions fromall |C
users at the school on |2 related questions;
escalates issues to the digrict coach

i

District Coach Ty pically provides policy
and guidelines on IC access and usage;
may coordinate fraining; has access to
enter suppart tickets to the 1C support desk

T

n

IC Support Desk Provides assistance on 1C
L1sage, tracks software bugs and requests for
enhancements

¥

KDE Guides averall development of IC; provides
data standards and polides on KS13 sy stem;
supponts districts with policy formation and
training




CONTACT INFORMATION

» Questions about entering EL and
Immigrant data?

» Gary Martin Gary.Martin@education.ky.gov
» Questions about IC technical 1ssues?

» Follow the levels of support chart in this
training



mailto:Gary.Martin@education.ky.gov

RESOURCES
Infinite Campus Data Standards

http://education.ky.gov/districts/tech/sis/pages/ksis-data-standards.aspx

Commonwealth

KDE English Learners (ELs) Home Page

http://education.ky.gov/specialed/EL/Pages/default.aspx

EL Definition of Terms

http://education.ky.qov/specialed/EL/Pages/Definition-of-English-
L earners-and-Immigrant-Students.aspx

Home Language Information

http://www.ethnologue.com



http://www.education.ky.gov/KDE/Instructional+Resources/High+School/Language+Learning/English+Language+Learning/
http://education.ky.gov/specialed/EL/Pages/default.aspx
http://www.education.ky.gov/KDE/Instructional+Resources/High+School/Language+Learning/English+Language+Learning/
http://education.ky.gov/specialed/EL/Pages/Definition-of-English-Learners-and-Immigrant-Students.aspx
http://www.education.ky.gov/KDE/Instructional+Resources/High+School/Language+Learning/English+Language+Learning/
http://www.ethnologue.com/

